This guide is designed to help you through the process of turning your Life, Whole or
Life or Critical Illness Insurance into a Trust with Legal and General. To begin, here are
some of the terms you will encounter when setting a trust up, a brief overview of what
a trust is, and why a trust could be beneficial to your next of kin in the future.

Trust – a legal entity in which you deposit your asset(s)
The Donor / Settlor – The person who creates the trust (you)
The Protector – The person who oversees the activities of the trustees and the
trust itself (you)
Trustee(s) – who you name to manage your trust until your beneficiaries can
take control of the asset(s)
Beneficiary – who will benefit from the asset(s), for example your spouse,
children or grandchildren
Witness – Someone over the age of 18 with no affiliation with the trust
What is a trust?
A trust is an entity in which your assets are ‘held under’ whilst your beneficiaries are
unable or incapable of taking them on themselves. The assets held under a trust are
managed until it is appropriate for your beneficiaries to manage them themselves. A
good example would be a relative such as your brother or sister looking after a house
until your children are old enough to take responsibility for it themselves. Insurance
policies are also an asset which can be held under a trust. The pay-outs from these
policies can be managed in accordance with the terms set out by the trust and have
some other benefits in the long run.
How can a Trust benefit me and my next of kin?
Tax Benefits. Life insurance pay-outs are already exempt from capital gains tax and
income tax. However, they are usually subject to inheritance tax as they are part of
your legal estate. However, if you put your policy “In trust”, the pay-out is made
directly to your beneficiaries and will not be considered when inheritance tax is being
calculated.
Skip Probate. When a person dies, probate courts distribute a person’s assets to the
right beneficiaries. However, this can be a lengthy process and can be made even
longer if you have not written a will. By naming a policy in trust it can mean that the
beneficiaries can receive their pay-out direct from the insurance company. This can
help if your beneficiaries need the money quickly.

No Extra Costs. Insurance providers can set up a trust for you when you purchase your
policy with no surcharge. It is also possible to transfer active policies into trust. You
should speak to your provider for more details.

This guide will now take you through filling out the appropriate forms in order to set
up a trust for your policy. When you are finished filling out the form, you can either
print it out and send it by post, or you can submit it electronically. We recommend the
latter option if it is possible for you. If you want to post this form, postal details can be
found on the last page of the Trust form.

Step 1:
Begin by visiting the Legal and General Online Trust Tool, which can be found here.
This tool allows you to fill in all the details of your trust form before printing it out and
sending it to them by post. It also contains a menu bar on the left of the page which
gives you all the details of your trust. It looks like this:

Step 2:
Read through the terms of the trust. This is your choice, but it can help you to better
understand how your trust will work.

Step 3: Starting the form
Click on the complete button on the bottom left of the menu bar. This takes you the
beginning of the trust form process. Click start to begin filling in your trust form details.
The first question will ask you to choose your trust. Click discretionary, then next, then
click next again to begin.

Step 4: Naming your trust
If you want to give your trust a name (e.g. John’s Trust) then you can. Fill out the box if
you choose to name your trust, then click next.

Step 5: Your policy type
Here you can pick your policy type from the list. Find your policy type and select it. It
will be one of Life Insurance, Life Insurance with Critical Illness Cover or Critical Illness
if you bought your policy through Insured-Life. For the purpose of a full guide, ‘John’
has chosen Life Insurance with Critical Illness cover. Click next when you are ready to
continue.

Step 6: Your policy details
You will need your policy number for this section. Fill in your policy number in the box
provided. If you do not know it, fill out the date you applied for the policy and Legal
and General will find your policy number. Click next when you are ready to continue.

Step 7: Your details:
The purpose of your details is to name The Settlor (yourself). Fill in your full name,
including middle names, address, and date of birth in this section. If your share a policy
with your spouse, fill in their details by clicking “Add another settlor.” Click next when
you are ready to continue.

Step 8: Trustee details
You need the details of those who are going to manage your trust until your
beneficiaries can take over management of your assets. Fill in their full name, including
middle name(s), address, and Date of Birth (format DD/MM/YYYY) in the boxes
provided. There are additional boxes for adding more than one trustee.

Step 9: Beneficiaries
You are only required to fill in this step if you would like someone who is not named in
the list to be added as a beneficiary. Fill out their details in the box at the bottom of
the page and click next.

Step 10: Exclusions
If you would like to exclude anyone from your trust, you will need to download a
separate form. It is available on the Legal and General Website. If you do not want to
exclude anyone, click next.

You will then be asked if you want to keep or give away your critical or terminal illness
benefits you have on your policy. This will be chosen in the generated form at the end
of this process. Click next.

Step 11: Completion
You will now be asked to save your trust deed on your computer. Click “save trust” and
then open the file. To complete this form and post it, print it out and then follow the
final instructions. It should look like this:

Step 12: Part A – Date of trust
Here you will need to fill the date you complete your trust form. Once all the
signatures have been completed at the end of the process, fill out the date. This should
be the last thing you do with the form before you post it. The date box can be found at
the top of page 3. Fill the date out in the format: DD March 20YY

Step 13: Part B section 7: Gifted and Retained Benefits
With Life Insurance with Critical Illness Cover, you also get payments if you contract a
critical or terminal illness. If you want to include these payments in the trust, sign the
appropriate box at the top of page 5.

Step 14: Part D: Signatures
For this section you will need an independent witness. A witness is an individual over
the age of 18 who has no previous affiliation with your policy or trust – meaning they
are not currently named in the boxes you have already filled out. This section deals
with your signatures, verifying them with your independent witness and him/her
signing and providing details below. It can be found on page 8 of the form. You should
then sign the form in the box provided, in the presence of your witness, followed by
adding the date (in the format DD/MM/YYYY). Your witness must then list their full
name, including middle names, and their address. They must then sign in the signature
box provided. The witness must do this for BOTH Settlors if there is more than one,
there are individual boxes for each one. The final step in filling out your form is getting
signatures from your trustee(s). Have them sign in the signature box and fill in the date
they sign (in the format DD/MM/YYYY). Note – this does not need to be done on the
same day as you signed the donor section, but you will also need them verified by a
witness.

